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Rockford Lutheran School admits students of any race, color, national and ethnic origin to all the rights,
privileges, programs, School does not discriminate on the basis of race, color, national and ethnic origin in the
administration to their educational policies, admission policies, and, scholarships.

Rockford Lutheran School - the provider of an exceptional
college preparatory education in a challenging and inspiring
Christian environment.



Failureto read thishandbook does not excuse studentsfrom therulesand proceduresdescribed herein.

Personal factorsor contradictory advice from any sour ce are not acceptable groundsfor seeking exemptions

from theserulesand procedures.
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Philosophy

Rockford Lutheran Elementary School (RL) isacommunity of faith where we believe that each child isa unique
creation of God, blessed with a special set of talentsand gifts. Each child deservesto approach life with a sense of self-
worth and respect for others while developing a sense of one’s own personal relationship with God. We feel that each
child deservesthe opportunity to develop his or her God-given potential to the fullest. We guide each child toward the
fulfillment of this potential, in al areas of the child’ slife: spiritual, intellectual, social, psychological, and physical. We
enrich and deepen each student’ sfaith by promoting self-esteem, self-discipline, academic skills, Biblical knowledge,
and Christian values.

In order to allow each child to develop to their fullest, Rockford Lutheran offers numerous enrichment classes during
the school day and many after-school clubs, activitiesand sports. Students are encouraged to be involved with
numerous activities. Rockford Lutheran uses personalized education to meet all students where they are and help them
advance as much as possible. Programs such as Project Lead the Way help to instill 21 century skillsin all students.

Rockford Lutheran affirms that parents are the first and primary educators of their children. Rockford Lutheran
understands and embraces “in loco parentis,” recognizing that we are responsibl e for the children entrusted to our care.
Through a spirit of understanding and cooperation, we hope to create an atmosphere in which teachers, students, and
parents can join together with the total faith community to come aive, to grow, and to learn.

At Rockford L utheran, we create an atmosphere for learning that combines structure and creativity while fostering an
enthusiasm for lifelong learning. Toward this end, we strive to maintain ajoyous, happy environment, which promotes
love, understanding, and acceptance of self and others.

Rockford L utheran embraces the following core values:

Christ-Centered

Our faith and trust in God and His Grace serves as the foundation of our ministry and is reflected in our teaching,
relationships, and service.

Excell

We strive for excellence in education and promote our God given potential.

Service

We inspire studentsto serve othersreflecting Christ in our lives.

Harmony
Diversity brings strength to our Lutheran family. All people are valued and wel comed.

Academics
ACADEMIC GRADING KEY  Gradesare given for both academic achievement and effort.

Thefollowing grading keys are used in Grades 3 through 5.

GRADING KEY Grading Key with Rounding
100 A+ 99.5+ A+
92-99A 91.5-994 A
90-91 A- 89.5-91.4 A-
88-90 B+ 87.5-89.4 B+
82-87B 81.5-87.4B
80-81 B- 79.5-81.4B-
78-79 C+ 77.5-79.4 C+
72-77C 715-774C
70-71 C- 69.5-71.4 C-
68-69 D+ 67.5-69.4 D+
62-67 D 61.5-67.4D
60-61 D- 65.5-61.4 D-

- Preschool teachers use an assessment system to evaluate student progress and communicate that progress with
parents.

- Kindergarten through 2™ grade teachers do not assign letter grades on report cards. Instead a system of codes
and commentsis used to give parents a more complete view of their student’s progress, addressing numerous
objectives and standards for each subject area.



HOMEWORK

Homework is areinforcement and/or extension of materials and skills covered in the classroom. Asreinforcement,
assignments should cover skills previoudly taught and which are understood by the majority of the class. As extensions,
long-term projects such as compositions, book reports, research projects, and oral presentations may be assigned.

Parents can help the school build good patterns of homework by:
Being a stage manager — Make sure your child has a quiet, well-lit place to work and that the needed materials
are available.
Being a motivator — Be positive about your child’s completion of homework.
Being a role model — If your child is reading, you can read too. If your child is doing math, balance your
checkbook. Demonstrate a practical application of the skills the children are learning.
Being a monitor — If your child asks for help, provide guidance, not answers.
Being a mentor — Play arole in homework if the teacher asks, but be aware that over-involvement can be a
bad thing. If you have a question about the amount of homework, talk to the teacher on the next day, if
possible.

LATE/MISSING WORK

Teachers give exact due dates for each assignment. Each teacher isresponsible for classroom policies and procedures
regarding late and missing work, so these policies may vary between grade levels. These policieswill be
communicated with students and families. Any questions about late or missing work should be directed to the
appropriate teacher.

PROMOTION & RETENTION

Since most schools group children under a grade classification system, advancement of pupilsis done on an annual
basis. Annual promotion usually indicates achievement of minimum grade level expectations. Retention will be made
only after consideration of the parent, the teacher, and the administration. Summer school can be mandated with the
approval of the principal. Parentswill be informed about the possibility of retention by the end of the third quarter. A
final retention decision will be madein atimely manner.

STANDARDIZED TESTING

The MAP Measure of Academic Progressisadministered to all studentsin grades 1-5 three times a year: fall, winter
and spring. The MAP test scores, Fountas and Pinnell Benchmark Assessments, and Student Readinesstests are used to
group students each fall and to measure short-term skill development. A permanent record of the scoresis placed in
each student’ scumulative record folder. Parentswill receive a printed explanation of their child’s scores. If you have a
question about your child’ stest score or academic progress, please contact your child’ steacher or the principal. Testing
in subject areas indicates student progress and is an important means of communication between home and school.
Parents are asked to review student’ stests when they are sent home.

Attendance
ATTENDANCE
Regular attendance, punctuality, and participation in classes are necessary for success at Rockford Lutheran and to
reach individual and program goals. Since learning is cumulative, it is essential that each child attend school regularly.
Attendance records are mai ntained and forwarded to parents. Rockford Lutheran complies with the State Board of
Education policiesregarding truancy. Frequent or lengthy absences not only deprive the child of learning opportunities
but may lead to areductionin grades and influence eligibility to participate in extracurricular activities.
Students whose attendance falls bel ow 75%, through either excused or unexcused absences may be held at the
same grade level during the following school year. Parents of students affected by this policy will need to
meet with the principal to determineif the student will be promoted to the next grade.
A note regarding a student leaving and returning during the day (doctor’ s appointment, etc.) should be sent to
the office. Upon the student’s return from such an appointment, he/she must check in at the office and get a
“permit-to-class’ dip. Parents must always come into the school and sign the student in or out when arriving
or departing between 8:00 am and 3:00 pm.
If the student is unable to attend, it is the parent or guardian’s responsibility to contact the school by 8:00 AM
and give the reason. The Rockford Lutheran Elementary’ stelephone number is (815) 226-4947.



MAKE UP WORK
- When calling the office to notify of an absence, parents should request any make up work and advise the office
as to whether the work isto be picked up in the office or sent home with a sibling or neighbor.
VACATIONS: When students are going to be absent from school for vacations for more than 2 days,
homework assignmentswill be given at the discretion of your child’steacher. Actual assignments may change
during the absence.

TARDINESS
- Atardy isdefined as not being in the classroom at the beginning of the school day.

Classroom management and instruction beginsimmediately at the beginning of the day. Therefore, students
who are late disrupt the educational process for the child, the teacher and the entire class. Late students may
miss directions, announcements, instruction, activitiesand more. Taking timeto bring the tardy student to
level with the class can take away from crucial classtime. The student may also be embarrassed by entering
classlate. Withall of thisin mind, it iscrucial that students be present by the beginning of each school day.
It isthe responsibility of the parent and the student to be at school by the beginning of each school day. The
student and parent should be ready to leave home in atimely fashion so that additional traffic or other
situations do not cause tardiness.
No child will be allowed to be continually late, therefore the following procedures apply for all studentsin
grades K-5:

0 Any student who istardy 3 days of school will receive communication detailing the concerns so that
parents can take appropriate measures ensuring the student is on time for school.

o If achildistardy for 6 daysof school, the Principal will contact the parents.

0 A child who accumulates 10 tardies will not be allowed to attend school until the parents meet with
the Principal to design a plan for attendance and will sign a contract ensuring that the student will be
at school ontime.

0 A child who accumulates 15 tardies will not be allowed to attend school until the parents meet with
the Principal to review the plan and contract.

0 A child who accumulates 20 or more tardies may not be allowed to continue as a student at Rockford
Lutheran.

0 Thisprocesswill start over at the beginning of the 1% and 3" quarters.

Certain tardies will be excused, such as those caused by inclement weather or specific emergency situations.
The Principal alone has the authority to excuse tardies.

Athleticg/Activities
ATHLETICPHILOSOPHY
All student athletes are created by God with unique talents and abilities. The goal at Rockford Lutheranisto create an
environment where these abilities can be nurtured and developed to give glory to God. Along with instruction in skills
specific to each individual sport, coaches will strive to ingtill the importance of each team member's contribution to the
whole, and life skills of cooperation, sportsmanship, and the value of positive attitude. With thisin mind, the following
are basic tenets of the Rockford Lutheran Athletic Philosophy:

Our athleteswill strive toward Godliness of character. In their actionson and off
the field of competition, they will try to reflect the nature of God. When we compete, we hope to
show Christ to our opponentsin our words and actions.

Student athletes are just that - student athletes. Their performancein the classroomis of primary importance.
Schoolwork must come first.
- Inreflecting Christ to others, coaches and athletes will practice good sportsmanship, regardless of the
outcome of the contest.
- Fundamentalswill be stressed at every opportunity. We want to have teams where the beginning athlete
aswell asthe more experienced will feel motivated and challenged to learn and develop their skills.
Everyone contributesto the team.
Everyone, who desiresto play on a Rockford Lutheran team, is welcometo play, provided they meet the academic
eligibility rules.
Currently, the following programs are offered directly through RL or through the noted entity.
Fall Sports: Co-Ed Soccer at RL (grades 3-5)
Football through the Renegades program (ages 5 and up)



Cheerleading (Football season) through the Renegades program (ages 5 and up)
GirlsVolleyball (grades4 & 5)
Winter Sports; 4" & 5™ grade Basketball (RL teams for both girls and boys) through Art Sadler
Basketball through Upward Sports (grades K -3)
Cheerleading at RL (grades 3-5)
Spring Sports:  Track and Field at RL (grades 4-5)
Coaches are volunteers. They do their best to create a fantastic environment and experience for the student-athl etes.
Coaches have the responsibility of making all coaching decisions, including playing time.

ELIGIBILITY
.+ Student athletes must be passing al subjectsto be eligibleto play on RL teams.

A student athlete who is failing one or more subjectswill be termed ineligible for one week.
Eligibility will be checked each Thursday. Ineligibility will run Monday through the following Sunday.
The Principal or Athletic Director will check eligibility with the classroom teachers.
The Principal or Athletic Director will notify each coach and the athlete and parentsif any athleteisineligible.
Any student athlete who isineligible for three consecutive weeks will be dismissed from the team to
concentrate on hig’her studies.
Students must be in attendance for the entire school day in order to participate in athletics (practice or
competition) that evening. The only exception to this may be made by the principal. The principal may allow
a student who has missed part of the school day to participateif such absenceis not associated withillness (i.e.
missing some school for an orthodontist appointment).

INJURIES

If astudent isinjured during a practice or competition, a doctor’ s note may be required for that student to returnto play.
Any head injury will result in strict adherence to proper concussion protocols. Those protocols are available through
the coach or school.

PHYSICAL

All student-athletesto provide a current sports physical examination prior to practicing the first day of the season. This
examination must be completed by alicensed physician after June 1 of each year. The sports physical isonly valid for
395 days. Student-athleteswill not be allowed to start practice without a current physical examination form on file. The
physician and the parent must fully complete the proper form and submit it to the RL office.

PROPER DEM ONSTRATION OF CHRISTIAN SPORTSMANSHIP

Being that the athletic/activity programis an integral part of our school, it is necessary that participationin this
program, both by athletes and spectators, reflectsthe Christian attitudes and values of our institution. We know that,
while the results on the scoreboard may not have always been what we would have liked, our school is here to facilitate
student growth and much maturity and devel opment is encouraged through these activities. We also know that these
activities provide a great opportunity for fellowship with parents, and to withessto others what our school, and our
Lord, isall about. Since we know that we are the only 'Bible' that some people will read, we have an obligation to God
to exhibit to our children, to our fellow parents, and to our visitors, the kind of sportsmanship that is expected of people
of the Lord. While we know that in our weaker moments, sin can cause us to demonstrate a less than appropriate
manner, a repentant heart brings forgiveness and reconciliation.

Student participants are to display modesty in victory and graciousnessin defeat. Outbursts of anger or unfair play
during competition may result in the suspension of the student from the activity. Respecting everyoneinvolved in the
activity isakey component to a successful program.

Einancial

TUITION

Tuition is assessed according to the published schedule. When severa students from one family attend at the same
time, the tuition for the subsequent children is reduced according to the published schedule. Parentsor guardiansare
responsible for the tuition of any grading period in which the student is enrolled. The customer agreesto pay the full
semester of tuition when a student withdraws or is dismissed for any reason at any time during the semester. The
customer also agreesto pay all legal costsand collection fees incurred by Rockford Lutheran School in collection of
amounts owed by the customer.



TUITIONPAYMENTS

Tuition payments can be sent to the Business Office at 3411 North Alpine Road, Rockford, IL 61114, or may be
submitted to the Rockford Lutheran Elementary School office. Tuition may be paid all at once, by the semester, or in
ten equal monthly installments. Tuition and fees may also be paid via automatic withdrawal. This can be set up with
the business office. Parents must select a payment schedule at the time of registration but can revise the payment plan
during the school year. On the ten-month plan, payments begin August 1and end May 1. MasterCard and Discover
credit cards are accepted for tuition and fee paymentsin the business office. A 2 %% convenience fee will be charged
on all credit card transactionsrelated to tuition and fee payments. Tuition can aso be paid online through the Rockford
L utheran website and the “QuickPay” program.

PAYMENT PROBLEM S
If financia problemsarise during the year, speak to the Finance Director. Any account balance due and not paid by the
10%-of the month will be subject to a 2% late fee.

Students will be denied admittance to school if an account balance becomes over 60 days past due. To be readmitted,
the tuition account must be made current. Any tuition delinquent from the first semester of the school year must be
resolved prior to the start of the second semester or the following year, respectively. The student may not be allowed to
attend school until obligations have been met. Report cards will be held for tuition accountsthat are over 30 daysin
arrears or Mealtime accounts that have a negative balance.

Checksreturned by the bank as Non-Sufficient Funds or from closed accounts will be required to be paid by cash,
money order or cashier’scheck. If asecond check isreturned, al future paymentswill be required to be made by cash,
money order or cashier’s check. A fee of $25 will be added to the account.

Student enrollment fees and prior account balances must be paid in full prior to the first day of the new school year. All
tuition and fees must be satisfied prior to graduation. No grades or transcripts will be issued until all moniesare paid.

BOARD FINANCIAL POLICIES

Thefollowing policiesrelated to tuition and payments have been established by the Governing Board.
If astudent is dismissed for failure to comply with the discipline/academic standards of the school, NO refund
shall be granted.
All feesare NON-REFUNDABLE.
The school shall withhold transcripts, grades and other enroll ment documents until tuition, fees and
assessmentsare paid in full.
A child shall not be permitted to enroll for subsequent school years until all prior tuition, fees and assessments
are paidinfull.
Once tuition accounts become over 60 daysin arrears, students will be denied admittance.
Tuition does not cover the entire cost to educate a student. Students and parents are encouraged to participate
in volunteer activities.

General / Other

ASBESTOS - Our preschool/chapel building contains asbestos. Our asbestos report/planis available for viewing in the
school office. If you have any questions about the asbestosin the building, please contact our Principal. We arein
compliance with federal and state laws regarding asbestosin school buildings.

ASSESSMENT for ACCEPTANCE

Every student that applies for admission to Rockford L utheran Elementary School goes through an
assessment/screening process. This process includes the student meeting with a grade level teacher to determine
academic and social/emotional readiness. The principal or his designee may also review previous school records, |EPs
or any other pertinent documents. If appropriate, further assessment may be completed by another RL faculty member.
A parent meeting may also be required if concernsexist. RL will do everything possibleto serve students of varying
academic abilities but reserves the right to deny enroll ment based on academic or behavioral concerns.

ASSOCIATION
The following Association congregati ons serve as owners/operators of the Lutheran School Association:
(All located in Rockford/Park area unless otherwise noted)



Alpine Lutheran Church Immanuel Lutheran Church — Freeport

Bethlehem L utheran Church Lutheran Church of the Good Shepherd
Calvary Lutheran Church Mount Olive Lutheran Church
Christ Lutheran Church Our Savior’'s Lutheran Church
Christ the Rock Lutheran Church Redeemer Lutheran Church

St. Andrew Lutheran Church
St. Mark Lutheran Church
St. Paul Lutheran Church

Concordia Lutheran Church
Emmanuel Lutheran Church First

Lutheran Church
GloriaDei Lutheran Church Salem Lutheran Church Shepherd of the
Grace Lutheran Church GPS Valley Lutheran Church Tabor Lutheran
Faith Community ~ Church
United Lutheran Church

Immanuel Lutheran Church — Belvidere k
Zion Lutheran Church

BOARD OF DIRECTORS

Rockford Lutheran School is a community based, not-for-profit I1linois Corporation. The function of the Board of
Directorsisto establish the basic policiesfor the operation and management of Rockford L utheran School. Twenty-five
Associated Lutheran Churches are given the opportunity for representation on the Board of Directors. Annually, nineto
twelve members are voted to serve on the Board. Up to four of these board members can belong to a church outside of
the Associated Lutheran Churches. Each Board member voted into office serves a three-year term and cannot serve
more than 3 three-year consecutive terms.

CELL PHONES

We recognize that some students have cell phones and that parents choose to communicate with their children through
such cell phones. Cell phones can create a distraction during academic and socia settings. Therefore, students should
have their cell phonesturned off and stored in a bag or locker during the school day. Cell phones should not be used
during the Fun & Friends Extended Care Program except from 3:00 PM to 3:10 PM, giving students an opportunity to
check their phones for any messages from parents. Students using a cell phone at any other time will result in the cell
phone being taken away. The cell phone must be picked up by the parents. Should there be a need to tal k with a child,
parents can call the office and leave message with the secretary. This policy appliesto any and all communication
devices, including smart watches.

CHAPEL/BIBLICAL STUDIES

The Bibleistaught daily in all grades at the school. Chapel isheld for grades 1-5 on all Thursdays (except the week of
the first Wednesday of the month) from 8:15-8:50AM. An early childhood chapel (preschool and kindergarten students)
isheld on all Wednesdays from 8:15-8:40 AM. On the first Wednesday of each month, all students will join together for
chapel from 8:15-8:50 AM. Chapel includes singing, special music and a short homily. Chapelsare led by Rockford
Lutheran employees and area pastors. Parents, grandparents, and guests are welcome. All students are required to
participatein Bibleinstruction and chapel.

CLASSPLACEMENT
Towardsthe end of the school year, grade level teachers work together to place studentsin classes for the following
academic year based on a variety of criteria, such as:

Academic level

Personalities of studentsin the class

Personalities of the teacher

Student’ s unique needs

Gender

. Baancingclasssize

It isthe belief of the administration that the teachers as a grade level team are best qualified to determine placement by
weighing all the varying factorsthat they have observed over the past school year. Parents can make requestsin writing
to the Principal for placement with a specific teacher if they feel there is a strong academic or other reason which will
promote student success. RL does not promise to grant such requests. Requests should not be made based on social
reasons as friendships are not a criteriafor class placement.

Class placement will be announced as soon asit is educational prudent to do so.



COMMUNICATIONWITH PARENTS
The RL teachers and administration communicate with parents through numerous means:
- Weekly newsletter/notesfrom teachers — T eachers frequently send home information with the students.
Please check your child’s folder daily for any information being sent home.
- Electronic Newsletter — A newsletter specific to RL is completed every two weeks and emailed to
parents/guardians.
- Facebook — Every class or grade level has a closed Facebook group. The teacherswill invite
parents/guardiansto be a part of this group.
- Emails— Theteachersare administration will at times send information to parents viaemail. Please check
your email regularly.
- Other electronic tools— Teachers sometimes use text or other aps to communicate with parents. Y our
child’ steacher will tell you about these tools.
All of these forms of communication will share pertinent topics, class activities, important dates, upcoming events,
parenting suggestions, and much more.

CRISSISMANAGEMENT & DRILLS
RL has detailed procedures for numerous different emergency situations. Each of these procedureswill be practiced at
different times of the school year through emergency drills. The following codes are used:

Code Blue — Safe Shelter — used for tornado or other weather emergencies.

Code Green — Evacuation — used in case of fire or other situations where exiting the building is needed.

Code Black — Fast evacuation — can be used for active violence or other threat where exiting the building fast

isrequired.

Code Y dlow — Soft lockdown — used in an unknown but uneasy situation. Students stay in the rooms and

instruction continues with safety precautionsin place.

Code Red — Hard lockdown — can be used when danger on campus. Rooms and students are secured.
Teachers and staff review proceduresand are prepare to take stepsto keep students safe. Exit routes are posted near the
doorsin the classrooms.

Bus Emergency Exit drills are also conducted annually.

CUSTODY OF MINORS

In order to assure the safety of students, organizations, agencies, or other persons may assume custody of a student on
school premises during school hours or immediately before or after school only on the explicit authorization of the
parent. All personsincluding police officers must check into the office and show identification and cause. The
Principal or his designee must be informed and be present during any conference between a police and other state child
welfare official.

DISTRIBUTIONOF ITEMS

RL does not allow parents or studentsto distribute items such asinvitationsto birthday parties and special events at
school, evenif theinvitationis for the entire class or grade. Parents are encouraged to send such thingsto parents
directly. Classmates' addresses can be obtained through Skyward. Please contact the school office for more
information.

DOGS& PETS

For safety reasons, no dogs or other pets are allowed on the RL campus (outside of vehicles) when students are present
unless prior approval is granted by the administration. Certified service or therapy animals maybe preapproved by
administration on a case by case basis.

DROP OFF / PICK UP/PARKING
Safety isthe number one priority and guides all decisionsregarding drop off, pick up, car line, etc. To achievethe
hlgheﬂ level of safety, please keep these pointsin mind:
Parking on campus should only be done in marked spots. Never park somewherethat is not specifically
marked as a spot.

- Thereisonly one car line which isthe only place to drop off your student. No students should be dropped
off in any other place. The principal determinesthe car line route and procedures and will communicate
theseto al parents. Parentsare responsiblefor communicating car line and drop off/pick up procedures
with all others who might assist studentsin this manner.

- Never get out of your car in car-line. Always park if you need to get out of your car.



- When dropping off, please have your child ready to get out. It should not take 20 or more seconds after
you stop for the car door to open. If you need that much time to make sure your child isready for the day,
then please park and walk them in.

- Students may only be picked up by pre-approved people. Parentsare asked to submit alist of people with
whom their student may |leave before the school year starts. People may be added or removed from this
list by contacting the school office. Only people on the list may pick up a student from school or from
after-care.

Exact proceduresfor drop off, pick up and car line will be communicated with parents before the beginning of the
school year and whenever necessary.

FIELD TRIPS

Opportunitiesare provided for educational field trips during a student's enrollment. Trips are carefully planned and
supervised to provide an enjoyable experience along with educational value. Teachersat RL frequently use tripsto
community parks and museumsto supplement unit-learning experiences. Other grades use Rockford museums and
parks as well as Madison, Chicago, and Milwaukee museums and zoos. A permission form must always be signed and
returned by the parent in order for the student to attend the field trip. Field trips provide avesome hands-on learning
opportunities. Someti mes opportunitiesarise that we have no control over in terms of scheduling, but we attempt to
have at |east three weeks between field trips. The number of field trips varies on the grade level and somefield tripsare
for more than one grade level. Students may be taken off campusfor school events (with a permission form being
signed), but these are not considered field trips, i.e. the fourth grade play at alocal theater.

For many trips, teacherswill use a bus to transport the students. It is appropriate for some tripsto use parent drivers.
Parents who volunteer to drive for atrip are required to have a minimum of 100,000/300,000-liability insurance
coverage. Parentsthat are driving on field trips will have to make a copy of their driver'slicense and their insurance card
to turnin to the school office. Theinformation will be kept on file for the entire school year. If aparent driver has an
accident, their insurance company is responsible. The school'sinsuranceis responsible for whatever the parent's
insurance does not cover. All parent drivers are asked to refrain from all cell phone use and drive directly to their
locations and back. Seat belts are mandatory for each student. In addition, younger studentsthat are required by law to
use car seats must be followed. Siblingsare not to be taken on field trips when parents serve as chaperones unless
approved by the principal. All driversare considered chaperones.

FLAG SALUTE
Each morning, school begins with the Pledge to American Flag and the Pledge to Christian Flag. The two pledges are
listed below so parents can practice them with their children.

Pledgeto Christian Flag
| pledge allegiance to the Christian flag and to the Savior for whose kingdom

It stands. One Savior, crucified, risen and coming again with life everlasting
for all who believe.
Pledogeto American Flag
| pledge allegiance to the flag of the United States of America and to therepublic for which it stands, one
nation, under God, indivisible, with liberty and justice for all.

HALLWAYS
.+ Thetime before school isimportant for teachersto prepare for the day’ s activities. Students and parents are not

allowed to be in the hallways before 7:40 AM, unless going to Before Care prior to 7:40 AM. After students
enter classroomsat 7:40 AM it isimportant for teachersto be able to supervise students. Parents need
to make an appointment to speak with teachers. For the safety of the students, with the congested hallways no
parents are to congregate in the halls before school. Parents are requested to respect teachers' need to begin
class promptly at 8:00 AM and therefore be out of the hallways prior to that time.
Classes meet until 3:00 PM. Parents are requested to remain out of the halls until that time. It isdistractingto
the students and the teacher to have parents standing outside the classroom prior to dismissal time.

LEAVING SCHOOL GROUNDS

No student is allowed to leave the grounds during school hours without explicit written permission from his/her parents
through the school office.
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LOST AND FOUND

A collection of lost itemsis kept in the lunchroom. Students and/or parents searching for a missing item may |ook
through the lost and found at any time. Students who find lost articles are asked to take them to the office. Lost and
Found unclaimed articles will be given to a not-for-profit organization at different times during the year.

LUNCHROOM /KITCHEN SAFETY
Rockford Lutheran Elementary School is blessed with alunchroom space and hot lunch program. Students eating hot
lunch will carefully go through the lunch line and be served by RL staff. They will proceed to a check out station where
RL staff will place appropriate chargesinto the mealtime software. RL abides by Illinois State Health Standards and
has regular inspections of the kitchen facility. For health reasons no one is allowed in the kitchen other than kitchen
staff. No microwaves are available for student use, so students who bring alunch will not be able to heat any foods.

- Thedelivery of food to studentsvia delivery services (from the vendor or through organizationslike

GrubHub) during the school day is not acceptable.

OUTSIDE RECESS
RL provides at least one break a day for studentsin the form of arecess. Normally during recess, studentswill play on
the school playground and on the green spaces to the east and west of the playground. If the playground is wet and
unsuitable for use, recess play might be limited to “black top only” which means studentswill play in the parking lot on
the east end of the campus. Precautions will be taken to make sure that vehicles do not enter this area during recess and
that studentsare safe. At times, it is appropriate to have indoor recess. The following conditions will result in indoor
recess:

- Theair temperature and/or wind chill is below 15 degreesF.

- Theair temperature or heat index is above 100 degrees F.

- Precipitationis currently faling or thereislightning in the area.

- Theplayground or black top areais considered unsafe or unsuitable for student use at the time.
It isthe parent’ sresponsibility to send the student to school with appropriate outdoor clothing.

PARENT CONCERNS

If parents have any concernsover how their child was treated by another child, please contact the school as soon as
possible. Pleaseredizethat it iscrucia to first talk to the person responsible for supervising the students when the
incident occurred. If it wasin the classroom, the parent should talk to the teacher. If it was at recess, the parent will be
directed to the recess supervisors. Y ou are alwaysinvited to address the principal regarding such matters, but the
principal may request that you speak to the person supervising at the time.

PARENT’'SRIGHTS

Rockford Lutheran School follows the Congressional Buckley Amendment in regard to the rights of non-custodial
parents. Non-custodial parents may request to have the newdetter mailed to them. They may also request parent
teacher conferencesand copies of each report card. Parentswho have obtained special court ordersin regard to the
custody of their children are requested to give the school copies of that portion of the divorce, separation, or custodial
court order.

PERSONAL INFORMATION
Inform the officeimmediately if you have a change of address, telephone number and/or email.
Skyward, the school information system, containsinformation that parents can access. Parents can update
person information on Skyward at any time.

SCHOOL CLOSINGS

Emergency School closing information will be communicated via email and local television stations. Our Skyward
system allows us to send voicemail and text messagesto tel ephone numbers on file. Please ensure that thisinformation
is accurate and appropriate.

SCHOOL COLORS/MASCOT
Rockford Lutheran’ s school colors are purple and white. The mascot is a Crusader.

SCHOOL DAY
The school day beginsat 8 AM for al students.
Half day studentsare dismissed at 11:30 am.
The preschool studentswill dismissat 2:45 from the preschool building.
Dismissal of K-5 students begins at 3:00 pm.
11



SEARCHES
The furnishing of cubbies, desks, facilities or space owned by the school does not give rise to an expectation of student
privacy with regard to student use of those cubbies, desks, facilities or space.

Individual lockers, desks and other school property may be searched any time a school officia has reasonable suspicion
that acriminal offense or violation of a school rule has occurred. School officials may a so conduct periodic
inspections of al school lockers, desks or other school property or arandomly selected portion of any of these. School
mai ntenance staff may also open alocker to conduct maintenance or to check for needed maintenance. All searches,
inspections and maintenance may be done without prior notice and without the presence of the student. All searches,
inspections and maintenance may only occur with the authorization and direction of the building principal. Searches
other than mai ntenance inspections, must be done in the presence of at least two staff members.

In cases of searches based upon reasonable suspicion of aviolation, the student will be notified as soon as practical after
the search occurred, the reason for the search and the result of the search. Searches of individualsor their personal
property shall be based on reasonable suspicion and shall occur only with the authorization and direction of the building
principal and in the presence of least one other staff member.

SIGN IN AT OFFICE
For security reasons everyone entering the building must stop by the office, signin and wear avisitor lanyard, if itis
between 8:00 AM and 3:00 PM. We appreciate the parents' cooperation with this security measure.

SMOKE FREE CAM PUS
No smoking is allowed on the school premisesat anytime - indoors or outdoors.

STUDENT EARLY DISMISSAL

Teachersor staff will not dismissor excuse any child earlier than the school hours without a written request, email, or
phone call to the office from the parent or guardian nor will they permit any child to leave with anyone other than those
individual s on the pick-up list with the front office unless written notification, email, or phone call to the office has been
givenindicating so. Parent or guardian must come to the office and sign their child(ren) out of the building. This policy
is designed to protect the child.

It isimperative that studentsare in class. Parents are encouraged to keep early dismissalsto aminimum. If a student
has more than five early dismissalsin a semester, the Principal will communicate with parentsto reduce or eliminate
early dismissals.

STUDENT MESSAGES
Messages will be taken and passed on to students as needed. If you need to reach your student because of an
emergency, please call our school office at (815) 226-4947.

STUDENTSENTERING THE SCHOOL

Students who arrive in the morning between 6:30 and 7:30 AM must attend Fun & Friends Before-School Care. When
students are dropped off at thistime, they should go directly to Fun & Friendsand signin. Students arriving between
7:30 and 7:40 AM should wait outside. In the case of inclement or cold weather, students will be allowed to enter the
lobby between 7:30 and 7:40 where they will remain until the 7:40 bell rings, allowing themto go to the classrooms.

TELEPHONE USE

At times students may need to contact their parents and may do so using the phone in the school office. We limit phone
use to needs, not wants. Calling a parent to ask them to bring a needed itemis acceptable. Calling a parent to arrange
afterschool plans because a student wantsto go home with someone elseis not.

USE OF PHYSICAL FORCE

The safety of studentsisthe ultimate priority for Rockford Lutheran. At times, it is necessary to use physical force with
a student to keep that student safe. Physical forceisawaysalast resort. RL strictly forbidsal type of corporal
punishment.

If an RL employee determinesthat a student isin immediate danger, the RL employee may immediately use physical
forceto protect that student. For example, if a student is attempting to hurt themselves or another student, physical
force can immediately be used to restrain the student.

When immediate danger is not present, verbal directions should be used prior to any use of physical force.

- Verbal directions should be given to the student to achieve a state of safety.
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- Verba directions should be given with utmost care and should be clear and concise and only sufficient to move
toward a state of safety.

- If the student refusesto respond positively to the verbal directions and the situation allows, RL personnel should
announce areward or consequence for not following the verbal directionsand give the student another opportunity
to comply.

- If the student is unable to comply or still refusesto do so and the situation allows, the RL personnel shall state that
they are about to use physical force with the student. For example, a student who leaves class and refusesto return
to a safe environment should be told something of this nature: “Y ou need to safely return to the classroomor | will
pick you up and take you back to the classroom or office.”

- If the student is unable to comply or still refuses, physical force can be used as stated to the student.

- RL personnel shall keep arecord of any time physical force is used with astudent. A parent or guardian will be
contacted whenever physical force is used with a student. This contact will be made as soon as possible and must be
made prior to the end of the school day.

VISITORS

Rockford Lutheran Elementary School welcomes parents and other individualsto visit and participatein school

activities and business. The support and cooperation received from visitorsis essential to the safety and success of the
school. Because the protection of our studentsis of utmost importance, the school has established guidelines for campus
visitors. These guidelines apply to our school building during normal school hours on normal school days. They do not
apply to special events outside of the normal school day. In special circumstances, the school may make discretionary
changesto these guidelinesto ensure a reasonable level of campus security. This policy appliesto al volunteers as well.

Definition of Visitor: A visitor is defined as any person who is not an RL student or school employee.

Guidelines:

+ All visitorsto campus, including all parents and relatives, must check in at the school office immediately upon arrival.
Visitors must sign in and may be asked for identification (driver’slicense). During school hours, visitors may only
enter and exit through the main school entrance which features the black canopy and is by the school offices.

- All visitors will receive atemporary visitor badge that must be wornin a visible location while on campus. This badge
must be returned to the school office upon sign-out.

- Viditorsdesiring to interact with a student(s) must be on the approved visitation list completed by the legal parent or
guardian. In cases of divided custody, the person responsible for educational decisionsfor the child can complete the
list. If that isboth parents, two lists would be completed. Guests on specific lists would only be allowed to visit on
days when that parent is responsible for picking up the student.

- Visitorswho join a student for lunch are expected to leave after lunch is finished so the class may continue to the next
planned activity. Visitorswho join a student for chapel or an assembly are expected to leave after that event. Visitors
interacting with students should not wal k the student back to the classroom.

- Viditors are not to be on the playground with students during recess or P.E. times.

- Some visitors are potential studentsand their family members who are touring or shadowing with an RLA student.
Arrangementsfor this are made in advance with the admissions office.

- Visitors who want to visit a classroom during the school day must make arrangements with the teacher first. Any
arranged visit will be limited to thirty minutes. Classroom visitswill not be allowed during classroom or
standardized testing.

Any volunteer who serves on campus and interacts with studentsin an environment not explicitly supervised by an RL
employee must complete and pass a background check.

Conduct and Discipline
CODE OF CHRISTIAN CONDUCT

This code of conduct exists so as to ensure that Rockford Lutheran Elementary School provides an excellent
environment in which students can learn, work and play. Each student has aright to learn in a Christian environment.
Teachers have the right to expect student’ s behavior that allows teachersto teach and studentsto learn. Studentsand
teachers share the responsibility to maintain such an environment.

Disciplineis defined as the student’ s ability to manage him or herself within the limits set by school policiesand
procedures. Parents share equally with teachersthe responsibility for discipline. Parents, as co-educatorsfor their
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children, realize that there will be times when a student steps from the area of student responsibility. It isthe
responsibility of the classroom teacher to maintain a classroom atmosphere that enhanceslearning.

Students enrolled at RL are expected to adhere to the basic principles of Christian conduct as outlined in God's Word.
For these principles, we look to the Old Testament law of the Ten Commandmentsand to Jesus' wordsrecorded in
Mark 12:30-31, “Love the Lord your God with all your heart and with all your soul and with al your mind and with all
your strength . . . Love your neighbor as yourself.” It isour prayer that the love of Christ compels each student to live
for Him (“For Christ’slove compels us, because we are convinced that one died for al, and therefore all died. And He
died for all, that those who live should no longer live for themsel ves but for Him who died for them and was raised
again.” Il Cor. 5:14-15). Asonegrowsin faith and love, his Christian behavior grows accordingly.

Each teacher has set rules to meet the needs of his’her individual class. Each year these are distributed within the first
week of school. Parents share the responsibility for guiding their children toward responsible behavior and providing
Christian examples.

Teachers have the right to alter behavior policy as necessary to insure a safe environment. 1n such timesthe teacher is
to clearly explain the change to the students.

In addition to the rules established by each teacher, RLA expectsall of our studentsto conduct themselves according to
the following principles:
1) Berespectful ...
- To those placed into authority by God. Speak truthfully in all interactions.
- By following the rules, policies and procedures set forth by those in positions of authority.
- To the property of others. Do not take or damage any item that is not yours.
- To al members of the RL family.
With thisin mind, the following guidelines apply:

a) Bullying, picking on, making fun of, or mistreating othersis unacceptable.

b) Talking bad about othersis not acceptable.

¢) Hurting or threatening to hurt othersis not acceptable. Hurting others can be done through physical
actions but also through words.

d) Weapons, including any kind of gun, knife, or other item that is intended to be used in aviolent
manner, are not to be brought onto the RL campus. Astoys shaped like these things can often be
mistaken for the real thing, these items should not be brought onto campus. Fighting, rough-
housing, “joke” fighting, and such is not appropriate behavior.

€) No harassment is acceptable. Harassment is unwelcome personal attention that is coercive or
offensive to another person. It can appear as sexual harassment which consists of unwelcome
sexual advances or other inappropriate verbal or physical conduct.

2) Berestrained...
- By avoiding behavior that will cause disruptionin the classroom or draw undue attention to yourself. Follow
all classroomrules.
- By avoiding cursing, swearing and other language that is out of place in the life of a child of God.
- By following the details and the spirit of the RL Dress Code.
3) Beresponsble...
- By being prepared for school every day, bringing the correct materials with you.
- For your academic success by staying attentive in every class.
- For your academic work by completing assignmentson time and preparing for tests and quizzes. Do not
cheat or plagiarize.

CONFLICT RESOLUTION AND APPEAL PROCESS

Jesusinstructs usin Matthew 18:15-18 with these words:. “If your brother sins against you, go and show him his fault,
just between the two of you. If helistensto you, you have won your brother over. But if he will not listen, take one or
two others along, so that every matter may be established by the testimony of two or three witnesses. If he refusesto
listen to them, tell it to the church; and if he refusesto listen even to the church, treat him as you would a pagan or atax
collector.” RLA strivesto follow these instructions when dealing with sin, and also believesthat Jesus provides us with
this structure to use when a conflict or disagreement exists between His children.

Therefore, if astudent or parent is unhappy with a decision made by a faculty or staff member of RL, he/she should
consult with that individual. 1f not satisfied with the results of that conversation, the student or parent should consult
with the Principal. Likewise, if astudent or parent is unhappy with adisciplinary or academic action taken against that
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student, he/she should consult with the Principal. If further appeal is sought, the parent or legal guardian may contact
the RLS Head of School at 815-877-9551 for assistance in problem solving.

Thefollowing are required as part of the discipline process for students and must be understood in any appeal process:
The student must have prior knowledge of the conduct which isrequired or prohibited.
The student must be told why he/she is being considered for disciplinary action.
The student must have an opportunity to express his/her views regarding the incident before any decision
regarding disciplineis made.
The school official must base his/her decision only on the matters about which the student has been informed.

All students are treated equitably regardless of race, creed, age, sex, national origin, or disability.

DISCIPLINE

When a student at RL failsto follow any of the set rules of the school, he/she needs to be set right. Hopefully,
students will recognize their wrongdoing and confessto their improper behavior. If a student does not recognize hisher
improper behavior, it needsto be pointed out to them. Confessionisthe first step in being set right. Secondly, we
expect studentsto repent for their wrongdoing. To repent meansto have a change of heart. Actions and words of
remorse demonstrate this change of heart. When repentance occurs, forgivenessfollows. God has been gracious and
merciful to us, forgiving us of our sinsand sending his only Son, Jesus Christ to suffer, die, and rise in victory to wash
away our sins. Aswe livein the Gospel of our Lord, we show this forgivenessto others.

However, we al so recognize the need to have direct consequencesfor improper behavior. Our concernis for
the student who has behaved improperly and for other students and staff that this behavior affects. To curb improper
behavior, to help studentslearn from their mistakes, and to lead studentsto improved self-discipline, the following steps
and consequenceswill be used:

1. Theteacher isresponsiblefor day to day disciplinein the classroom. The teacher can select consequences
appropriate for the misbehavior. The teacher will be in communication with administration and parentsasis
needed to guide the student in his/her behavior. Behaviors such as disruptive conduct, arriving at class without
materials, and cheating are handled by the classroom teacher through problem solving techniques, proactive
interventions, detentions, and parent involvement. In some cases the student may be sent to the Principal’s
office.

NOTE: If a teacher or administrator is questioning a student about a situation, the student is expected to verbally

respond in a truthful manner.

2. Theteacher can assign a student a detention. Doing so means aformis completed and given to the student.
The student is to have that form signed by their parents and returned to school. Detentionsare to be served
within two days of receipt of the detention. Detentionsare 30 minutesin length.

3. Sometimesit is necessary to remove a student who is struggling with behavior from the current situation. The
teacher can remove a student to the hallway. The teacher can also refer a student to the principal for continued
or significant code of conduct violations. The principal may take disciplinary action.

4. The principal and other staff members can also assign detentions and will do so for variousinfractions of school
policies (including tardies, please see that policy).

5. When a student receives 4 detentionsin a school year, the principal will contact the parentsto discuss the
situation. If the student gets 6 detentionsin a school year, the principal, parents and student will meet to discuss
the student’ s behavior before the student can return to class. When a student receives 8 detentions, the student
will be suspended for one day and placed on probation. A student that receives 10 detentionsin a school year
will suspended for a minimum of three days and will a meeting will be held to determine a course of action and
if the student can remain enrolled at RL. Detentionsfor tardies do not count toward this policy.

School staff does the following to assure good discipline throughout Rockford L utheran:
The building administrator has the responsibility to enforce discipline for students while they are in school
buildings or on school grounds. The administrator maintai ns adequate supervision while they are on school
owned, operated or chartered buses; while they are attending or engaging in school activities; and while they
are off school grounds. If student misconduct directly and immediately affects school discipline or the general
safety and welfare of students and staff the principal or designated staff member will provide appropriate
consequences.
The administrator or teachers will keep parentsinformed of consistent or serious misconduct. Additionaly,
administratorsor teachers will involve parentsin problem solving regarding the disciplinary action. They will
assist parents, when necessary, in identifying community resourcesthat are availableto help the family deal
with persistent or serious discipline issues.
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Although students may be suspended without first notifying parents, the administrator will always make every
effort to notify parentsthat the suspension has occurred and explain the reason for the suspension.

The Code of Conduct is not meant to be an exclusivelist of unacceptable behavior. Rockford Lutheran Board
policy does give the Principal the authority to discipline, suspend or expel any student “when the presence of a
student is detrimental to the best interests of the school.” This can include behavior not specified in the Code
of Conduct whichis generally known to be inappropriate or behavior whichisin violation of federal, state,
county or city laws and ordinances.

Additional policiesrelated to student behavior might be included in the RLA newdletter. Parentsand students
are responsible for knowing the content of the student handbook. Violation of individual school handbook
policies may also result in disciplinary action including detention, suspension, or expulsion.

Suspensionsare imposed for a period of one day or more, but not to exceed ten days and are to be administered
by a building administrator or representative.

No student being suspended from school will be released without notification to parents or guardian and an
informal hearing held with the student.

- The severity of the consequenceis determined by the of fense.

- The Teacher and/or Principal hasthe right to determine the severity of the offense and to award an appropriate
disciplinary consequence.

- Failure of a student to comply with a given consequence will result in further disciplinary action, possibly being
more severe in an attempt to help the student to see the error of the behavior.

- RLA expectsfull support from parents when dealing with disciplineissues. If parentsare not willing to
cooperate with the school and its disciplinary actions, student enrollment may be jeopardized.

ANTI-BULLYINGPOLICY
Everyone at Rockford Lutheran Elementary School is committed to making our schools a safe and caring place for all
students. We will treat each other with respect, and we will refuse to tolerate bullying in any form at our schools.

Our school definesbullying as follows:

Bullyingisnot Christ-like. It isunfair and one-sided.
It happenswhen someone keeps hurting, frightening, threatening, or leaving someone out gn purpose.

Please note that bullying behavior is targeted and ongoing. It isvery dangerousto label meannessas bullying asit
detracts from situations that truly include targeted and ongoing negative behavior. Unfortunately, meanness happens
frequently as we are al sinnersand young children are still learning how to be positive with each other in al situations.
Being mean to another student is not acceptable and will be immediately addressed. We constantly strive to encourage
kindness amongst all students.

Examplesof bullyinginclude:
Continually hurting someone physically by hitting, kicking, tripping, pushing, touching inappropriately, etc.
Continually teasing someonein a hurtful way.
Continually using put-downs, such asinsulting of someone’srace or gender.
Starting and/or spreading rumors about someone.
Continually leaving someone out on purpose or trying to get other kids not to play with someone.
Turning people against someone else.
Continually messing with, taking or damaging another person’ sthings.

Staff at our schoolswill do the following thingsto prevent bullying and help studentsfeel safeat school:
Closely supervise studentsin al areas of the schools and playgrounds.
Watch for signs of bullying and stop it when it happens.
Respond quickly and sensitively to bullying reports
Listen to parents’ concerns about bullying.
Look into all reported bullying incidents.
Provide consequencesfor bullying based on the school’ s discipline code
Provide immediate consequencesfor retaliation against students who report bullying.

Studentsat our schoolsare expected to do the following thingsto prevent bullying:
Treat each other respectfully.
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Refuse to bully others.

Refuseto let others be bullied.

Refuse to watch, laugh, or joinin when someoneis being bullied.

Try to include everyonein play, especially those who are often | eft out.
Report bullying to an adult.

LAW ENFORCEMENT, JUVENILE COURT AND HUM AN SERVICE NOTIFICATION
In casesinvolving suspected a cohol or illegal drugs, each school will notify law enforcement of the individual involved
unless the student is self-reporting for the purpose of therapeutic i ntervention.

The principal or representative must also notify police when a weapon is found in the possession of a student. The
principal or staff member may additionally contact police anytime he or she suspects any legal violation has occurred.

Those students who are under the jurisdiction of juvenile court shall have their grades, attendance, truancy, behavior
and disciplinereported to juvenile court. Student violation of school rules may result in further court action.

REASONSFOR EXPUL SION

Expulsionisto be administered by the Rockford Lutheran Head of School. If a student’s actions present a serious
and/or continued violation of conduct, the Head of School may recommend that the student be expelled for the
remainder of the semester. The Head of School may extend the expulsion for the remainder of that semester plus the
following semester. The student and or parent or legal guardianis entitled to be present for ahearing. A student may
be suspended up to 10 school days pending a hearing on a recommendation for expulsion.

Any student expelled from school by the Head of School may be readmitted only by the Head of School. In cases
involving expulsion, the Head of School may establish conditions for readmission. Conditions for readmission will
focus on behavior and academic standards and may be in the form of written conditions. Violation of these conditions
could lead to another recommendation for expulsion.

Examples of reasons for expulsion: Arson or attempted arson, inappropriate sexual conduct, including but not limited
to indecent exposure, “depantsing” or attempting to “depants’ or to remove clothing from another person, deliberately
touching of another student’sintimate parts, or the clothing covering intimate parts and display of affection which
includes affectionate actions generally considered to be private.

SHARED MISCONDUCT

All individual’ s concerned in committing a Code of Conduct violation, whether they directly commit the violation or
aid and abet the violation are subject to penalties as outlined in this handbook. When two or more individuals, acting
together, violate the Code of Conduct, each is responsible for the acts of the other and shall be subject to the relevant
Code of Conduct violation and penalty.

SUBSTANCE USE BY STUDENTS

Consuming, using, transmitting, possessing or being under the influence of alcohol or drugs areillegal and prohibited in
school or at any school-related activity. The use of the above substances will result in immediate school suspension
and/or expulsion.

Dress Code

Rockford Lutheran Elementary School wishesto establish a climate in which learning can thrive without distractions by
extremesin dress. The principles of modesty, simplicity, good taste and neatness are core values that relate to Christian
dress.

Thefollowing “standardized dress” regulationsare in effect at Rockford Lutheran ElementaryE for all students. All
clothing must be of the approved color and style.

Shirts, Tops:
Any solid color polo or oxford shirt with no visible logo must be worn.
A solid color long-sleeve or short-sleeve shirt with no visible logo may be worn under the polo or oxford shirt.
A solid-color sweatshirt or sweater with no visible logo may be worn over the polo or oxford shirt.
A spirit-wear sweatshirt may be worn over the polo or oxford shirt.
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Ties may be worn with an oxford shirt and may be solid-col ored or patterned, but should not have any
characters on them.

Tops must fit appropriately so that the stomach area or upper torso are never exposed.
Spirit-wear tops may be worn on Fridays in place of the polo or oxford shirt.

Shorts, Skirts, Dresses:
~ Shortsand skirts will be no shorter than 2" above the knees.
No undergarmentsare to be visible above pants or skirt waistline or below pant or skirt hem.
Shorts may be tan (khaki), navy or black. Skirts may be these colorsor RR Plaid.
Shorts or skirts may have inside pockets but no pockets stitched on the outside
Jumpers of these colors may be worn but must fit the length requirement.
Polo dresses of any solid color with no visible logo may be worn but must fit the length requirement.

Tights/lettings may be worn under shorts or skirts. These can have colors or patterns, but should not have any

writing or visible logo on them and should be free of holes.

Pants:
Pants may be tan (khaki), navy or black.
Pants shall have no pockets stitched on the outside.
Pants cannot have any holes or frays.
Shoes:
Closed-toe shoes must be worn at al times.
Athletic shoes are required for Physical Education class.
Hair:
Hair should be kept neat and away from eyes.
No bleaching or coloring of hair is allowed.
Hats, caps, any headwear, sweatbands or sunglasses (unless specified by a doctor) will not be worn during
school hours.
M akeup:
Makeup is not to be worn.
Jewelry:

Jewelry should be modest and safe. Spiked, excessively long or heavy chains may not be worn. No dangling
earrings. Studentswill be asked to remove any jewelry or itemthat is a distraction to the class.
No tattoos or body piercing other than the ear is allowed.

Standardized dress may be purchased anywhere if they meet the above standards. They can also be ordered through
Lands End, Educational Outfitters or Dennis Uniforms

School Codes & Contact Information:

Lands End: 900122813 www.landsend.com/school # 1-800-469-2222
Educational Outfitters www.educational outfitters.com # 1-815-436-7777
Dennis; #GAAFV www.dennisuniform.com # 1-800-854-6951

Each year, students can purchase a spirit T-shirts or sweatshirtsin the school colors. Each Friday is School Spirit Day
where all studentsare encouraged to wear school colors.

Parents/ CPTO

PARENT INVOLVEMENT

Rockford Lutheran recognizes that a child’'s educationis a responsibility shared by the school and family during the
child’sentire school career. To support the goals of Rockford Lutheran to prepare al students for success, the school

and parents must work as partners. Parents share the school’s commitment to the educational success of their children.

Rockford Lutheran in collaboration with parents shall establish and develop practicesthat enhance parent involvement
and reflect the specific needs of studentsand families.
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Tothisend, RL will support the development, implementation, and regular evaluation of parent involvement at all
school levelsand in avariety of roles. Parent involvement will include, but will not be limited to the following:

Promoation of clear two-way communication between the school and the family concerning the child’'s
educational development and progress through progress reports and parent teacher conferences. Conferences
will be scheduled during the school year, but parents are encouraged to contact their student’ steacher and
schedule a conference whenever they have questions or concerns. Teachers will arrange for a conference
whenever the academic or behavioral situation warrants a conference.

Parents of studentsin grades 3 through 5 are encouraged to use Skyward and online communication as the
forms for communicating grades, grading progress, homework and other information that can help the parent
know the status of their child’ s progress.

A weekly school newsletter is distributed to each family through email. Newsletters contain important dates
and information on upcoming events. The RLA administrati on sends updates through email as needed.

Weekly “purple” folders with classroom updates and communication from teaching staff comes home every
Friday.

Concerns may be addressed when necessary and calls are returned as soon as possible by the teacher.

Web site communication through www.rockfordlutheran.org. The Rockford Lutheran website will allow you
to view family access for financia updates, school calendar and school events. Parents may also refer to
Skyward to communicate with teachers about their student’s schedule, grades, progress, and a calendar of
events.

Participation of parentsin school leadership and decision making through advisory roles such as the Christian
Parent — Teacher Organization (CPTO) and the Parent Advisory Council.

ACTIVE/COMMITTED CPTO

The designation as a Christian PTO places special emphasis on strengthening our Christian faith through
service. Over 200 volunteers have assisted in all types of school projects and have served as partnersto the
teaching staff. The CPTO holds regular meetingsthat are attended by parents, teachers, and their families.
CPTO efforts help provide students with learning materials, Christian service opportunities, and socia
experiences.

Each year the CPTO and school host special eventsto join our families and school staff together for
socialization and family fun.

Fun & Friends Extended Care

RLA seeksto serve parents by providing care of students before and after school. These are not academic programs,
but rather opportunitiesfor studentsto be supervised and cared for in a safe environment while having fun with friends
and activities.

CosT

The hourly charge for children in the extended care program is determined at the beginning of each school year. There
isa minimum charge of 30 minutes for each time that a student signsinto the extended care program. Accountsare
then charged on 30-minuteincrements. Charges are assessed through the M ealtime software program.

MORNING PROGRAM

The morning program is housed in the school lunchroom and accommodates students before school (6:30-7:40 AM).
Students may purchase breakfast style food items in the morning program. At 7:40 AM, students are dismissed from
the lunchroom and head to their classrooms.

AFTERNOON PROGRAM
The afternoon program utilizes the school facility and playgrounds (3:00 —6:00 PM). The afternoon program beginsin
the lunchroom where students enjoy a snack that they brought from home. Parents can choose to have their student

19


http://www.rockfordlutheran.org

participate in the homework room which is a quiet study space from 3:20-4:00pm with a staff member providing
assistance. At different times, students will be using the computer 1ab, gym, outdoor playground and other facilities.

SIGN IN AND OUT

Students arriving between 6:30 AM and 7:30 AM will go directly to the lunchroom and be signed in by a staff member.
Parents do not have to come into the building to sign students“in” to the extended care program. Students knowing that
they are attending the afternoon program will go directly to the lunchroom at the 3:00 PM school dismissal. Students
who are not picked up by 3:10 PM from school dismissal will go to the lunchroom and be signed in to the afternoon
program. Parents (or whatever adult is picking up the student) must come into the RLA building and sign out their
child. A staff member will be stationed in the lobby who will unlock the exterior door, call for the student to be picked
up through aradio system, and oversee the signing out process. Only adults who are on the school pick-up list may sign
students out of the extended care program.

Health Care
The Health Office will be open from 7:45 A.M. - 3:00 P.M. Monday thru Friday. The Health Officeis staffed by a
registered nurse. At times, the nurse may be in the main school office.

ABSENCESDUE TO ILLNESS

Students must to be kept home from school if they have any of the following:
Fever: Fever isdefined as atemperature over 100 degrees. Students may not return to school until he/she has
been fever free for 24 hours without the aid of a fever reducer such as Tylenol or Advil.
Diarrhea: Diarrheais defined as 4-5 loose stools within a 24-hour period. Students may not return to school
until 12 hours after the last episode.
Vomiting: Students may return to school 12 hours after the last episode and only after they are able to tolerate
food.
Pink Eye (Conjunctivitis): Children must be treated with prescription antibiotic drops for afull 24 hours
before returning to school.
Acute Infections. Thiscould include but is not limited to any infectious disease that can be transmitted to
other such as: upper respiratory infections, strep throat, scarlet fever, chicken pox, etc... Any infection
requiring an antibiotic will require that the child be excluded from school until they are fever free and on the
antibiotic for afull 24 hours.
Persistent Cough: A persistent cough can be warring to a child; resulting in fatigue, disruptionin the
classroom, and further spreading of germs. In this case, the child may need to stay home until the condition
improves.
Skin Conditions. Any undiagnosed sore that can not be covered or untreated skin eruptions will require a
doctor’ swritten clearance before the child may return to school.
Chicken Pox: Students may not return to school until they are fever free for afull 24 hoursand al of the
lesionsare dry and crusted.
Shingles. Students with shingles may attend school aslong asthe lesions are completely covered. If the
lesions cannot be covered, the student is excluded from school until they are dry and crusted.
Head Lice: Students may return to school once the first treatment is complete and the school nurse has verified
that the child is nit (egg) free.

If your child has any of the conditionslisted above, please inform the school when calling in your student as absent.

Certain conditions, such as Chicken Pox, must be reported by the school to the Winnebago County Health Department.

ALLERGIES

It isimportant that we understand your child’sallergies, especialy if they are severe allergiesthat warrant the presence
of an Epi-pen. The RLA nurse’s office requeststhat allergy information be shared in writing with this office. Inthe
case of severe allergies, information from the child’ s doctor may be requested/required and an allergy plan will be
established. For information on food allergies, please see below.

DENTAL EXAMINATIONS

An examination by a dentist is required by law for studentsin Kindergarten, 2" and 6™ grades and must be completed
on the Illinois Department of Public Health “Dental Examination Record”. This completed form must be submitted to
the school by May 15™ for the mandated years.

FOOD ALLERGY POLICY
Food allergies can be life threatening. Even exposure to trace amounts of allergensin certain foods can cause a life-
threatening reaction. Our goal isto ensurethat every student in our school is safe. The risk of accidental exposure to
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foodsin schools can be reduced as we work together to minimize risks and provide a safe educational environment for
all students, including those with food allergies.

In our classrooms.....

All grade-level classroomswill be considered “ nut-safe.”

1. All products brought into classroomsfor snack time/parties/birthday treats must NOT CONTAIN
PEANUTS/NUTS. Itemsthat contain disclaimers such as“may contain” or “manufacturedin afacility
with” are also NOT permissible. Items must be pre-packaged and contain an official ingredient list. No
homemadetreats. Ingredient |abels need to be verified by the school nurse before distributionin the
classroom.

Labels must be read every time atreat is distributed by the supervising staff member.

3. Any food ordered-in from a restaurant MUST be cleared in advance by the principal/school nurse.

4. Ingredient labelsfor supplies used for in-classroom projects/science experiments/art projects must be
inspected to confirm that they do not contain peanuts/nuts (or other allergens specific to identified students
with food allergiesin that classroom).

5. Thedistribution of treats or candy in the classroom should be limited to special events such as birthdays
and holidays. The use of non-food items as educational tools and classroomsincentives will be
encouraged.

6. A ligtof studentswith food allergieswill be distributed to teachers at the beginning of each school year by
the school nurse. All staff will be educated on food allergies, the symptoms of an allergic reaction, and
what to do in an emergency.

7. All students with known food allergies will have an “Emergency Action Plan” updated yearly and onfilein
the school nurses’ office. Copies of the emergency action plans will be distributed to staff and will be
availablein the lunchroom. Thisaction planisto be signed by both parent and the student’s health care
provider. Emergency medicationswill be kept in an easily accessible locationin the nurses’ office (school
nurse will monitor expiration dates).

8. If the parent of a student with afood allergy is not attending afield trip, the student will be assigned to a
staff member who has been trained to implement the student’ s emergency action plan.

N

In our lunchroom....
An allergy table will be provided for students with food allergies (student’ s parent will determine)

1. Studentswill be encouraged NOT to share/exchange food with other students.

2. Proper cleaning of tableswill be completed in between each lunch period.

3. Staff and studentswill be encouraged to wash their hands prior to returning to the classroom.

4. Lunchroom staff and volunteerswill be educated on the students with food allergies and i nstructed about
food allergies, the signs and symptoms of an alergic reaction, and emergency procedures. A list of
students with food allergieswill be posted.

5. Additional precautions/procedureswill be implemented as needed on an individual student basis.

HEALTH EXAMINATIONS

The“ Certificate of Child Health Examination” form from the state of Illinoisis required to be completed and signed by
aphysician and parent or guardian upon entrance to preschool, kindergarten, 6™ and 9" grades and for all students who
transfer from out of state or out of country; regardless of their grade level. A complete record of the student’s
immunizations must also be included and in compliance with School Code of Illinois(sec.27-8.1). For parents of
transfer students from out of state or out of country, please be aware that immunization requirements vary from state-to-
state and additional vaccines may be required to comply with Illinois state law.

HEALTHY SNACK POLICY

Healthy daily snacks help feed our brains throughout the day and promote smart food choicesin the future. Every
student is given atime where they can enjoy an energy boost in the morning. Please send a snack of fresh fruit or
vegetables or cheese with your child daily. Only water is allowed in the classrooms for snack.

ILLNESSAND INJURY

Children who are injured or complaining of illness will be sent to the nurse who will evaluate the child’s condition.
Based on the nurse’ s findings, the parents/guardians may be called to come for the child.
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In the event that a child isinjured or has an accident at school, first aid will be administered. Emergency medical
services, 911, will be activated if the situation warrants and then the parents/guardian will be notified.

Children will be sent to the main office when the nurseis not in the building. Pleasefeel freeto contact the school
nurse at 815-226-4947, ext. 275 with any questions of concerns.

MEDICATIONS

All student medications are stored and dispensed from the nurse’ s office. When a student travels off-campus(i.e. for a
field trip), the medication will be sent with the student unless the parent is also attending and bringing their own supply
of the student’s medication. If the parent is not attending, a teacher will be instructed on how/when to dispensethe
medication as needed.

Daily Prescription Medication*: Children requiring medication on a daily basis at school must first obtain a written
prescription by a physician. The prescriptionisto be completed on the “ Authorization for Administration of
Medication” form which can be obtained from the school nurse or from your physician’s office (must be signed by both
the physician and the parent/guardian).

Short Term Prescription or Over-the-Counter Medication*: From timeto time, children may reguire short term
medication at school. Thiscould either be antibiotics or over-the-counter (O.T.C.) medications. Parents/guardiansare
required to drop off the medication in the nurse’'s office where they can complete a “ Short Term Medi cation Request”
form,

* All medication given at school must come to school initsoriginal contai ner/packaging.

Rockford Lutheran has adopted a policy for the administration of a medical cannabisinfused product to a student who is
aregistered qualifying patient. The policy/proceduresallow a parent or guardian or other designated caregiver to
administer the product subject to the restrictions outlined in 105 ILCS 5/22- 33. The policy/proceduresallow for a
school administrator or school nurse to administer the product and may also alow a student who is aregistered
qualifying patient to self-administer the product under the supervision of a school administrator or school nurse, subject
to the restrictionsoutlined in 105 ILCS 5/22-33.

RECESS & PHYSICAL EDUCATION
If a student meets the health guidelinesfor attending school, he or she is expected to participatein recess and physical
education class unless there is a written excuse from the physician.

SPECIAL MEDICAL NEEDS

Parents of any student with special needs should contact the school nurse prior to the start of the school year to discuss
the child’ s needs. This may include but is not limited to students with diabetes, ADD, ADHD, asthma, seizure
disorders, vision or hearing deficits, life threatening allergies, or other disabilities. It isalso agood ideato make the
school nurse and teacher aware of allergies, especially food allergies.

Early Childhood Supplement (normally preschool through kindergarten)
EARLY CHILDHOOD PHILOSOPHY

The RLA preschool is guided by our overall school philosophy. In addition, we believe that preschool should help
students devel op socially/emotionally, academically, physically, and in language. Much of thislearning takes place
through guided play. The goal of preschool is to prepare studentsto excel in kindergarten.

BAD DAYS

RLA personnel will do everything possibleto work with our youngest students, with the goal of growth and happiness.
We recognize that preschool students can just have abad day. If your child is struggling to maintain a functioning
presence during the day, it may be in everyone’ sbest interest for the child to go home early. Thisis not a punishment,
but rather a way to help a child cope with abad day. If achild isexperiencing thistype of day, the teacher, principal or
other staff member may contact the parentsto pick up the child for theday. Thisisalast resort in helping our students
succeed.

BATHROOM POLICIESAND PROCEDURES
Enrollment requirement: Children must be able to toilet independently in order to enroll at Rockford Lutheran
Elementary School. Thisincludes...

- The child recognizing when he/she needs to use the bathroom and is able to share this need with an adult.
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- Taking care of all normal actionsinvolved in using the restroom. This means entering the bathroom, preparing
clothing, urinating, releasing a bowel movement, cleaning properly, reclothing, washing hands and exiting the
restroom.

- Students must also be able to change their own clothes, should they have a bathroom accident.

It is understandablethat some children have bathroom accidents as they make the transition to school. RL seeksto
make every attempt to have the student continue in school without interruption, however, we are not equipped to assist
students who have an excessive amount of bathroom accidents. Excessive amount of accidentsis defined as ...

- 4ormoreinthefirst 10 school days of attendance,

- 6ormoreinthefirst 4 weeks of school,

- 4ormoreinany 4 weeks after the first four weeks of the school year.
If it is determined that a student has excessive bathroom accidents and cannot toilet independently, the student will be
removed from school for a minimum of two weeks so that the parent can further work with the child to toilet
independently. The child’s enrollment in the school can be reserved by the continuation of tuition payments. The child
can return to school at a time agreed upon by the parent, teacher, and administration.

RL personnel will assist with bathroom use according to the following parameters:

- RL personnel may be present in multi-stall restrooms with studentsin order to providedirection. RL personnel
may call into stalls, but should not be in a stall with astudent. Whenever RL personnel isin such a restroom with
students, the door must remain open. In asingle person restroom, the RL personnel may look in but should not
be in the restroom with the student. If the RL personnel must enter a single person restroom with a student, the
door must remain open.

- RL personnel may provide step by step directions for students struggling in the bathroom.

- Teachers may provide assistance in reclothing, including the connecting of buttons, snaps, etc.

- RL personnel may assist by providing toilet paper or wipesto students as they clean themselves.

- RL personnel will respect the privacy of a student’ s body and will not touch the student in private areas unless
extreme conditions call for assistance, in which case the parents will be notified. For example, a student dealing
with a catastrophic bowel movement needs assistance in cleaning themselves. The RL personnel may assist the
student and will notify the parent immediately of the situation.

If a student has an accident, the RL personnel will follow these parameters:

- Studentswill be taken to a bathroomto change clothes. The door will not be closed entirely. Clean clothes will
be provided to the child. A placeto sit to change will be provided to the student.

- RL personnel may provide step by step directions for the child as they change clothes.

- RL personnel will help secure the soiled clothes.

- A student changing clothes will be re-evaluated if unable to completethe changein 15 minutes. During the time
the student is changing, RL personnel will check the child’s progress at least every three minutes. If the student
is not finished changing after 15 minutes, the RL personnel can 1) contact the parentsto come and pick up the
child immediately, 2) assist with final steps such as socks, shoes, buttons, etc., 3) alow the student more timeif
significant progress has been made and the RL personnel is confident that the child can complete the processif
given moretime.

- RL personnel will notify parents every time that a student has a bathroom accident. This can be done through
direct contact via a phone call, text or personal interaction when the parent picks up the child.

BITING
Y oung children sometimes bite because they are frustrated, angry or excited. The following steps will be taken when a
child has bitten:

- Theteacher will discussthe situation with the child and let him/her know that biting hurts.

- Anincident report will be written and a phone call will be made to the parents.

- If achild bites several timesin one day, we will call you to pick up your child for the day.

- After several occurrences, the Principal will request a meeting with the parents.

The following steps will be taken when a child has been bitten:
- Theteacher or nurse will assess the child and wash the area with soap and water
- Anincident report will be written and a phone call will be made to the parents.
- If the skin has been broken, a recommendation will be made to see the pediatrician.
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CHANGE OF CLOTHING

It isimportant that each child have a complete change of clothing at school. This extra clothing is not just for bathroom
accidents. Children paint, play in water, get in mud and may get their clothing wet or dirty in many ways. So please
bring underpants, pants, socks and a shirt for your child. They will be stored in atote bag in the classroom. Please
provide your child with a summer and winter change of clothesalong with a pair of shoesif possible so we may change
soiled clothing.

ENTRANCE SCREENING

Please refer to information under “ Assessment for Acceptance” in this handbook. For students entering preschool, the
assessment or screening is completed by any RL preschool teacher and is focused on the student’ s ability to follow
directionsand work with the teacher. The screening is an opportunity for the teacher to begin to know and understand
the student. Any action of violence (i.e. throwing, hitting, etc.) or rebellion (i.e. refusing to cooperate) may result in the
student’ s application being denied. Screenings are performed during the summer at designated times.

As screenings are quick glimpsesinto a child’ sreadinessfor preschool, each child is accepted on a probationary period.
This probationary period last for 30 student attendance days. If the teacher has concerns that may affect continued
enrollment, the teacher will consult with the principal and request a meeting with the parents, principal and teacher to
discussthe situation.

HITTING
Y oung children sometimes hit out of frustration or anger. We seek to help children deal with these emotionsin
alternative ways and will work with each child to accomplish just that. However, a serious situation occurs when one
student hits another or an employee.
The following steps will be taken when a child has hit:
- Theteacher will discussthe situation with the child and let him/her know that hitting is not acceptable. A
warning will be given.
- If the student hits again, especialy in the same day, the teacher will contact the parents.
- If achild hits several timesin one day, we may call you to pick up your child for the day.
- After several occurrences, the Principal will request a meeting with the parents.
The following steps will be taken when a child has been hit:
- Theteacher or nurse will assess the child and the contacted area.
- If any physical mark is present from the hit, parents will be contacted. A picture may be taken of the
physical mark. Thispictureis used to show parents of the child who is hit or the parents of the child that
did the hitting.

ITEMSFROM HOME

Children should not bring personal items from home. No cell phones, iPods, or other electronicitemsare allowed in
preschool classrooms. No toy guns or weapons of any kind are allowed at school. The teacher may occasionally ask the
child to bring a special item and/or special booksto share in class; but after the special toy or book has been shared,
your child will be asked to put it away in hisor her cubby to avoid lost items and conflicts with other children. The
school is not responsiblefor personal items brought from home.

LATE ARRIVAL

If you child is not in the room by the designated start time and the teacher has already begun circle time, please wait
quietly in the hall with your child until circle timeisfinished. Please do not interrupt circle time asthisis an important
routine used to launch our day. When circle time has ended, please have your child enter the classroom.
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